
Does the 
individual need 

ATAS? 

UK RTW required (as 
well as ATAS certificate 

number) 

Will the individual 
remain abroad? 

Yes No

Is the individual self 
employed? 

No UK RTW required 
but, check with Global 
Mobility team if local 

copy is required if not a 
one off event

Yes

No UK RTW check 
required but ID 

verification 
recommended

Is the individual hired 
via a contracting agency 

ie Guidant (eg 
Contractor)

Is the Individual under 
16? 

Yes, but UK RTW check 
to be carried out by 

agency, not UCL

No UK RTW required
Will the individual have 

access to UCL IT 
Systems? 

 UK RTW required eg 
Honoraries 

Will the individual be 
paid via payroll? 

Is the individual unpaid 
and coming in as a one 
off to meet with UCL 
employees /students 

for a meeting/Catch up/
Coffee/Interview?

UK RTW check required 

NO UK RTW required Is the individual 
working in line with the 
new visitor visa 
activities? i.e permitted 
paid engagement

Is the individual 
working in line with the 
new visitor visa 
activities? i.e permitted 
paid engagement

No

No

No

No

No

No

No

Copy of the stamp in 
the passport (unless 
Eligible E-gate customer) 
denoting right to 
perform business 
activities, to be sent to 
HRS

Copy of the stamp in 
the passport (unless 
Eligible E-gate customer) 
denoting right to 
perform business 
activities, to be sent to 
HRS

Ask the compliance 
team

No
Yes

Yes

Yes

Yes

Yes

Yes

Yes

For any queries on this 
please contact HR Services- 

hr.services@ucl.ac.uk

https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-visitor-permitted-activities
https://www.gov.uk/guidance/immigration-rules/immigration-rules-appendix-visitor-permitted-activities
https://www.gov.uk/government/publications/coming-to-the-uk/faster-travel-through-the-uk-border
https://www.gov.uk/government/publications/coming-to-the-uk/faster-travel-through-the-uk-border
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