HONORARY APPOINTMENTS FOR TEACHING IN UCL MEDICAL SCHOOL
FORM AF
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	Application form for Honorary Titles, for Teaching in UCL Medical School 
It is essential that all fields are completed; please put N/A where not applicable

	New Request / reappointment (delete as applicable)

	Title: Prof/Dr/Mr/Mrs/Ms (circle or indicate other):
	Date of Birth:

	Forename(s):
	Known as (if different):

	Surname:
	Gender:  Male / Female (delete as appropriate)

	Qualifications:



	Current Job Title: 

	Address for correspondence:



	Email address for correspondence:

	UCL Division or Institute where title will be held: UCL Medical School

	Type of title requested (please tick below)

	*
	Hon. Associate Professor (Teaching Portfolio) 
	
	*
	Hon. Clinical Teaching Fellow 
	

	*
	Hon. Clinical Associate Professor (Teaching Portfolio)
	
	*
	Hon. Clinical Senior Teaching Fellow
	

	*
	Hon. Lecturer (Teaching Statement)
	
	*
	Hon. Clinical Principal Teaching Fellow
	

	*
	Hon. Clinical Lecturer (Teaching Statement)
	
	
	Other (please state)
	

	Please detail the teaching and research commitment on which basis the honorary title is being requested.


	MBBS Teaching (please provide details below) 

	

	Numbers of additional hours a week:
	

	Duties undertaken:



	Main UCL site for these Teaching Activities (please state all if more than one):

	Research supervision or research collaboration (please fill in the details below)


	Collaborating with (UCL staff member(s)):
	

	On (details of research):




	Other reason: 



	Please state desired duration of appointment (maximum of 3 years, renewable if required):  ___ years 


	Desired start date: 


	End date: 



	NHS Trust in which substantive post is held (where applicable):
	

	Any other relevant information, or detail any change (other than end date) e.g. where replacing an existing post/title:



	Will an IT account be required?
	YES / NO (delete as appropriate)

	Is a DBS check required for this honorary appointment? https://www.ucl.ac.uk/hr/docs/dbs-checks-criminal-convictions-policy.pdf 
	YES / NO (delete as appropriate)

	I acknowledge I have completed the mandatory UCL GDPR training (if renewing appointment) or I confirm I will complete GDPR training within two weeks of confirmation of honorary title
	Signature:


TO QUALIFY FOR AN HONORARY CONTRACT WITH UCLMS, YOU MUST PARTICIPATE IN ATLEAST ONE OF THE FOLLOWING ROLES OR EVENTS (For further information please refer to the guidance document – section 2.4)
	Role/Event 
	Delete as appropriate 

	Target Medicine Mock Interviews
	YES/ NO (delete as appropriate)

	OSCE Examiner
	YES/ NO (delete as appropriate)

	MBBS Admissions Interviews
	YES/ NO (delete as appropriate)

	Open Days
	YES/ NO (delete as appropriate)

	Post graduate activities 
	YES/ NO (delete as appropriate)



THE BELOW MUST SIGNED OFF BEFORE YOU SUBMIT YOUR APPLICATION TO UCL MEDICAL SCHOOL


	If you are applying for a clinical Honorary Appointment, please ask your Site, Local Trust Director of UG Medical Education or Undergraduate Tutor (DGH) to sign off below

	Before signing, please ensure the correct title is selected (i.e. clinical title for all clinically qualified applicants)

	Print Name:


	Signature:
	Date:

	Name of Campus/Trust:




	If applying for a non-clinical Honorary appointment, please ask your Head of Department/ Senior Manager to sign off below

	Print Name:


	Signature:
	Date:

	Name of Trust/Institute:


 
Applicant Checklist:
	All fields on Application Form completed
	

	Supporting documents provided (Teaching Statement/Portfolio / CV / job plan)
	

	Eligibility for title (criteria met, required qualifications, teaching and research reflected)
	

	UCL GDPR training completed and certificate attached (if renewing appointment)
	

	Trust Director of UG Medical Education/Head of Department authorisation provided
	


Next steps:
1) Please submit your completed paperwork to uclms.honorary@ucl.ac.uk  
2) Applications are normally reviewed by the Medical School Honorary Committee on a monthly basis.
3) Once approved by the Committee, you will need to come into UCL with your Right to Work document.
4) After this, HR will formally process your appointment, and a confirmation letter will be emailed to you.
5) Once you receive your confirmation letter, you can collect your ID card from the Andrew Huxley Building
if you require an IT log in, please email uclms.honorary@ucl.ac.uk with your contact number.
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