[image: Macintosh HD:Users:janineshalan:Dropbox:Logo:UCL-BANNERS:a4 _coated_eps_reformatted:a4_portrait_eps_coated:LightBlue550portrait.png]LONDON’S GLOBAL UNIVERSITY






[insert name of dept]
Hazardous Waste Management Plan


1. Introduction

Hazardous waste is a substance or material which has reached the end of its lifecycle which harmful (or contains substance or material that is harmful) to humans or the environment. This can be a solid, liquid or vapour including mixtures and examples include fuels and compressed gasses.

The Hazardous Waste Management Plan documents the responsibilities of the producer of the waste (the department) and the procedures on how to handle the waste from production up to the point where responsibility is handed over to the main UCL waste management plan and waste management contractors. 

The plan does not cover the following areas of waste management as these are managed under separate UCL procedures:

· Domestic non-hazardous - full information at Stay in the Loop
· UCL waste (rather than departmental waste)
· IT equipment (UCL assets only) Disposal IT equipment – UCL login required
· Reusable items and furniture – Warp It 
· Asbestos
· If asbestos is found or suspected
· UCL’s asbestos management plan
· Radioactive waste 
· Radioactive waste procedures or email the Radiation Protection Team

This Hazardous Waste Management Plan covers management of the hazardous waste produced by [insert dept name]. 

2. Purpose of Hazardous Waste Management Plan

The purpose of this Hazardous Waste Management Plan is to: 

· Identify the hazardous waste produced by [insert dept name]
· What it is
· Where it produced
· How it is produced
· Ensure that all staff and students know how to manage hazardous waste so that it is correctly labelled and packaged so that it enters the correct waste stream
· Document the named person(s) who can provide advice on each waste stream
· Where to get advice if there are issues
[bookmark: _Hlk90032119]


The following table lists UCL procedures relating to hazardous waste.

	Removal schedule
	UCL Chemical collection calendar 

	Quantity limits
	UCL Estates Waste and Recycling  

	Prevention of loss of control including additional controls such as autoclaving 
	Safety Services Transporting Infectious material 
UCL Estates Laboratory Waste 
Safety Services Sharps 

	Spill kits
	Safety Services Chemical spill safety  
Safety Services Spill kits
Safety Services Spills in CL2 & CL3 

	Emergency plans 
	Mercury 
Phenol (carbolic acid or hydroxybenzene) 

	Specific waste plans
	For compounds that have been the subject of UCL Safety Alerts, information on waste management and best practice is available in the Chemical Safety Library  



3. Risk Assessment

Activities at UCL must have an authorised risk assessment and that risk assessment should consider how hazardous waste will be managed. It should identify all hazardous waste that will be produced. Common types and specific waste for the department are found in the Waste Classification section of this Plan which includes the department’s procedure for managing the waste.

If the waste being produced does not appear in this Plan, please contact the people listed in Section 8. For further information refer to the Safety Services website on how to classify the waste. 

The risk assessment and the procedure should consider the following (list not exhaustive): 

· Safe packaging of the hazardous waste
· Labelling of the hazardous waste
· The appropriate storage method
· Control measures for spillages
· If a container is used for storage at the point of generation for waste, whether it must be placed in a secondary bund, for example within a fume hood
· Breakage and other emergency situations including fire precautions
· Whether spill kits and spill training are required – if required include the spill plan including where the kit is kept and who is responsible for it



4. Waste Classification

List of Waste (LoW) is a UK Government document on the classification risk associated with different types of waste. 

	Description of waste
	Producer
	Waste category
	Classification code

	[insert name of the waste 
How it is produced 
What it is (solid, liquid or gas)
Indication on quantity]
	[insert name of group (e.g. research, teaching etc) who produce the hazardous waste]
	[insert hazardous waste LoW category]
	[insert hazardous waste LoW code]

	
	
	
	



	Waste Category Key:

	AH	Absolute Hazardous
	MH 	Mirror Hazardous
	MN 	Mirror Non-hazardous
	AN	Absolute Non-hazardous

	A list of common hazardous waste substances is listed with their corresponding LoW code on the Safety Services website at https://www.ucl.ac.uk/safety-services/policies/2022/may/classification-hazardous-waste.  

5. Departmental Storage of Hazardous Waste

[insert departmental arrangements for how and where hazardous waste is stored e.g. where different types of waste is stored before collection by UCL Estates, which substances can be stored together, how much can be stored and which containers different types of waste can be stored in].

[for each of the hazardous wastes identified above insert departmental arrangements for sink disposal if applicable].

	Type of waste
	Location
	Storage vessel
	Volume of storage

	
	
	
	

	
	
	
	



6. Labelling of Hazardous Waste

[insert departmental arrangements for packing and labelling the different types of hazardous waste and the named person responsible for providing labels].



7. Disposal of Hazardous Waste

7.1. Hazardous waste collection by UCL Estates

[insert departmental arrangements for informing UCL Estates that hazardous waste is available for collection – include types of waste that will be collected by UCL Estates].

7.2. Hazardous waste disposal via sinks

[insert departmental arrangements for using sinks for disposal of hazardous waste, including identification of sinks suitable for disposal of hazardous waste and the hazardous waste that can be disposed of in this way].

8. [bookmark: _Ref98332659]Contact

[information on who in the department can help with further advice with relation to waste streams, signpost to UCL Estates if further advice is needed].






[Department should include document control information including author, revision dates etc).
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