	Substance
	Owner
	Risk Assessment Ref
	Disposal route (s)
	Sign off lab manager
	Date sent to waste

	
	
	
	
	Location and date 
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	


Information for each project

Information for each lab
	First Contact
	Name Role contact details

	Second contact
	Name Role Contact details

	First escalation
	Name Role Contact details

	Second Escalation 
	Name Role Contact details


 
Waste routes in lab
	Route
	Type
	Details
	Link to procedure

	Chemical Bulk
	Organic Solvent
	25 litre bunded container, by sink x right side of the lab 
	

	
	Inorganic Sovent 
	
	

	Lab smalls
	
	
	

	
	
	
	

	Sharps
	
	
	


Waste routes of lab owned chemicals. 
	Substance
	Route 
	Spill procedure 
	Deactivation/ denaturing procedure 

	Acetone – washing waste
	Organic solvent 
	Any absorbing material. 
Avoid using nitrile gloves, rubber or butyl if possible 
Place in safe place for volatile fumes to dissipate.
Mark as contaminated waste- Acetone- flammable 
	None

	Acetic acid 
	Acid / bases
Muat not be disposed by drains when PH is below 5 or percentage of acetic acid is above 1%
	Do not approach until atmosphere return to normal / or wear mask for acetic acid fumes
Any absorbing material. 
Place in safe place for volatile fumes to dissipate.
Mark as contaminated waste- Acetic Acid – corrosive 
	None 

	
	
	
	

	
	
	
	

	
	
	
	






Departmental procedures
List of substance not permitted.
Waste routes etc 
	Route
	Details
	Location Building
	Location room and summary of waste 
	UCL waste pick point
	Related risk assessments 
	Link to departmental procedure 

	Fume cupboards
	Ducted – suitable for standard fumes and gases 
	
	
	Diluted in plant room x vented through stack y
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	



List of licences held by Department.
	Substance
	Licence reference
	Owner
	Second owner
	Date awarded
	Renewal due
	Risk assessment ref



List of substance held that required additional documentation at point of purchase. 
	Substance
	Supplier 
	Purchasers
	Authorise
	Risk assessment ref
	Location of confirmation letter sent to supplier 



List of standard spill kits
	Kit type
	For use with
	Contact for refill
	Location

	
	
	
	

	
	
	
	



List of approved denaturing/ deactivation procedures
This will departmental / licence specific 

List of approved purchase for pre-explosives and other substances 
Current list of substance include 
	ammonium nitrate: 16% N
	(CAS RN 6484-52-2)

	hexamine
	(CAS RN 100-97-0)

	hydrochloric acid above 10% w/w
	(CAS RN 7647-01-0)

	hydrogen peroxide:12% w/w
	(CAS RN 7722-84-1)

	nitromethane: 30% w/w
	(CAS RN 75-52-5)

	nitric acid: 3% w/w
	(CAS RN 7697-37-2)

	phosphoric acid: 30% w/w
	(CAS RN 7664-38-2)

	potassium chlorate: 40% w/w
	(CAS RN 3811-04-9)

	potassium perchlorate: 40% w/w
	(CAS RN 7778-74-7)

	sodium chlorate: 40% w/w
	(CAS RN 7775-09-9)

	sodium perchlorate: 40% w/w
	(CAS RN 7601-89-0)

	sulfuric acid: 15% w/w
	(CAS RN 7664-93-9)



	Name
	Role
	Date ID sent to suppliers
	Date for ID renewal
	Contact information

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



